Vendor Registration Instructions
Before registering, you will need the following information: 

· Your Company Electronic Business Point of Contact (EB POC) (name, e-mail address, telephone number) 

Identify your Company EB POC 

· Your DUNS Number and/or 

· Your CAGE Code(s) 

Register online in EDA at http://eda.ogden.disa.mil or http://eda.cols.disa.mil 

Click "New User Registration" 

  

Vendors are not required to submit a SAAR form (DD2875) to gain access to EDA. 

Vendors are required to read, acknowledge and abide by the Vendor Rules of Behavior (ROB)/Acceptance Use Policy (AUP) in EDA as they register and again yearly. 

  

Step 1: Determine user affiliation with the U.S. Government. 

  

Vendor - (Contracted by the U.S. Government to provide goods/services to the U.S. Government). 

  

Click Begin Vendor User Registration Process 

  

Step 2: Determine access method: 

  

Username/Password 

CAC/Digital Certificate - DoD's preferred access method 

(Vendor/Contractors may obtain a digital certificate from DoD's External Certification Authority (ECA). 

  

Step 3: Complete the EDA Registration Form. 

  

Complete each section of the EDA Registration Form (3 sections). 

Section 1 - Personal Information (Identity, Contact and EB POC Information)
First Name 

Middle Initial 

Last Name 

Suffix 

Telephone Number 

Intl Country Code and Phone Number 

E-mail Address 

Company Name
EB POC Name 

EB POC Telephone Number 

EB POC Intl Country Code and Phone Number 

EB POC E-mail 

  

Click Continue 

  



Section 2 - Document Access
Enter applicable DUNS Number(s) AND/OR CAGE Code(s). 

  

Click Continue 

  



Section 3 - Confirm and Submit Registration.
Verify/review the information entered. 

If correction required, click Make Changes to update information. 

  

  

Read, Acknowledge and Abide by the Vendor Rules of Behavior (ROB)/Acceptance Use Policy (AUP). 

Read the Statement of Accountability. 

Check the "Accept Accountability" box. 

  

If Username/Password access method is initiated, Create a Username and Password (refer to password rules if necessary) to access EDA. 

(Registrant must REMEMBER this Username/Password as it is required for EDA Login). 

  

ONLY Contract document access is available to Vendors. 

  

Click Submit 

  

Note: Vendor users are not required to complete System Authorization Access Request (SAAR) to gain access to EDA. 

Vendors are required to read, acknowledge and abide by the Vendor Rules of Behavior (ROB)/Acceptance Use Policy (AUP) in EDA as they register and again yearly. 

  



Step 4 - Authorization and Approval 
  

EDA sends you a confirmation e-mail. Pending registrations are valid for 30 days.  If no action is taken, the registration is automatically deleted. 

  

The EDA Program Management Office (PMO) receives notification of the pending registration. The PMO confirms company affiliation to registrant and validates the registration access request (Based on "Need to Know"). The EDA PMO contacts the company EB POC and authenticates registrant/request. 

Please follow up with the company EB POC as necessary to ensure prompt processing of your EDA access request. 

Once approved, EDA notifies you by e-mail with Logon instructions. 

  

IMPORTANT: Follow instructions in approval e-mail notification and click supplied link to initially activate the account and facilitate entry into EDA.   Failure to follow instructions/link will result in denial of access. Once account is initially activated, the user may enter and log into EDA via the home page. 

If approval e-mail is unavailable, Click "Check User Registration Status" on EDA's Home Page. Click appropriate access method and supply valid EDA credentials (username and password or CAC/Digital Certificate) established/used during registration.
