Government Employee Registration Instructions
Register online in EDA at http://eda.ogden.disa.mil or http://eda.cols.disa.mil 

Click "New User Registration" 

  

AND 

Complete, sign and submit a System Authorization Access Request (SAAR), using DD Form 2875 (or equivalent).  Read, acknowledge and sign the Rules of Behavior (ROB)/Acceptance Use Policy (AUP) signature page and submit to your EDA POC. 

Note:  Both security access forms have digital signature capability. You may opt to sign the forms digitally and e-mail them to the EDA POC to retain. 

  

Step 1: Determine user affiliation with the U.S. Government. 

  

Click Begin Government Employee User Registration Process - (Employed by the U.S. Government). 

  

Step 2: Determine access method: 

  

Username/Password 

CAC/Digital Certificate (Preferred method) 

Select your non-email certificate. EDA does not recognize your email certificate. 

  

Step 3: Complete the EDA Registration Form. 

  

Complete each section of the EDA Registration Form (3 sections) 

Section 1 - Personal Information (Identity, Contact and Supervisor Information)
Fill in the following information:
First Name 

Middle Initial 

Last Name 

Suffix 

Telephone Number 

Intl Country Code and Phone Number 

DSN (if applicable) 

E-mail Address 

Supervisor Name 

Supervisor Telephone Number 

Supervisor Intl Country Code and Phone Number 

Supervisor DSN (if applicable) 

Supervisor E-mail Address 

  

Click Continue 

  



  

Section 2 - Command/Service/Agency (C/S/A) 

  

Select your Command/Service/Agency (C/S/A) of employment from the drop-down list box. 

Continue selecting until you have "best" identified your Organization. 

  

Note: Air Force and Navy users are required to select a C/S/A at the lowest level of their organization. 

  

To clear any selection that you have made, click Reset C/S/A. 

Click Continue


Section 3 - Document Access
Select document types you require access to perform your job function. Inform your EDA POC if special roles/capabilities are required to perform your job function. 

(EDA access authorization policy is based on "Need to Know"). 

  

EDM/EFR Users - Identify the sites you require access to from the EDM/EFR site list. Enter the sites in the spaces provided. 

  

Note: Your EDA POC will verify your registration request for validity and has the authority to change/deny any document access request. 

  

Click Continue 

  



Step 4: Confirm and Submit Registration. 

  

Verify/review the information entered. 

  

If correction required, click Make Changes to update information. 

  

Read the Statements of Accountability. 

  

Check the acceptance box. 

  

If Username/Password access method is initiated, Create a Username and Password (refer to the password rules if necessary). 

  

(Applicant must REMEMBER this Username/Password as it is required for initial EDA Login. Follow link provided in the EDA Help Desk e-mail sent after registration approval.) 

  

To facilitate your registration request, all Government Employee users are required to complete, sign and submit a System Authorization Access Request (SAAR), using DD Form 2875 (or equivalent) to their EDA POC. In addition, read, acknowledge and abide by the Rules of Behavior (ROB)/Acceptance Use Policy (AUP).   Sign and submit the ROB/AUP signature page to your EDA POC in order to process your access request into EDA. Note: EDA POC retains access documents for audit requests and DOD Policy compliance. 

Note:  Both security access forms have digital signature capability. You may opt to sign the forms digitally and e-mail them to the EDA POC to retain.
Click Submit 

  

Step 5: EDA sends you a confirmation e-mail identifying your EDA POC. Complete, Sign and Submit your SAAR and ROB/AUP signature page to your EDA POC. 

  

In addition, EDA sends an e-mail notification of your pending registration to your EDA POC. 

Applicant WAITS for EDA POC approval (Allow 2-4 Business Days to process request). When Approved, EDA notifies you by e-mail will provide Logon instructions. 

IMPORTANT: Follow instructions in approval e-mail notification and click supplied link to activated account and facilitate initial entry into EDA.   Failure to follow instructions/link will result in denial of access. Once account is initially activated, the User may enter and log into EDA via the home page. 

If approval e-mail is unavailable, Click "Check User Registration Status" on EDA's Home Page. Click appropriate access method and supply valid EDA credentials (username and password or CAC/Digital Certificate) established/used during registration.
